[MonoxeHune o nepcoHalribHbIX aHHbIX

(obpaszey 3anonnenus)

1. OOwIue MoJI0OKEHUS

1.1. Hactosmum Ilonoxenuem ormpenensieTcss NOpsAAOK oOpallleHusi ¢ MepcoHaIbHBIMU
nanabsiMU pabotHrkoB OO0 "Llex4" (nanee - Kommanus).

1.2. YnopsinoueHue oOpaileHUs] C MEPCOHATBHBIMU JAHHBIMU HMMEET ILIEeNbI0 00eCIeYuTh
coOMIoeHNe 3aKOHHBIX TMpaB W HHTepecoB Kommanuum u ee pabOTHHKOB B CBSI3H C
HEOOXOMMMOCTBIO TMonydeHus: (cOopa), cucremaruzanuu (KOMOMHHPOBAHHUSA), XpaHEHUS U
nepeiadn CBEeICHH, COCTABIISIONIUX EPCOHAIBHBIC TAaHHBIE.

1.3. IlepcoHanbHble MAaHHbIE paboOTHUKA - Jr00as HHOpPManUsa, OTHOCSIIAsICS K
KOHKPETHOMY pabOTHHUKY (CyOBEKTY IepCOHAIBHBIX JaHHBIX) U HeoOxoaumas Kommanuu B cBS3H
C TPYAOBBIMHU OTHOILIECHUSIMHU.

1.4. CseneHuss O TEPCOHAIBHBIX JAHHBIX pPAOOTHUKOB OTHOCATCS K  YHCIY
KOH(pHIEHIMANbHBIX (COCTABIAIONIMX OXpaHseMylo 3akoHoM TaiiHy Kommanum). Pexum
KOH(UACHIIUAIIBHOCTH B OTHOIICHUH ITEPCOHAIBHBIX TAHHBIX CHUMAETCS:

B ClIy4ae UX 00e3IMUMBaHus;

10 UICTEUEHHUH 75 JIET CPOKA UX XPAHEHUS,

B JIPYTUX CIydasix, MIPeIyCMOTPEHHBIX (eepalbHbIMU 3aKOHAMHU.

2. OcHoBHbIe TOHATHA. COCTaB MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB

2.1. dns ueneit HacTosmero [TonoxeHns UCOIb3YIOTCS CIEIYIOIINE OCHOBHbBIE MOHSITHS:

NEepCOHAJbHBIE JaHHBIE - Jr00as MHGOpPMaLuUs, OTHOCALIAsCA MPSMO WIM KOCBEHHO K
OTIPEZICTICHHOMY WJIM OTpeesieMoMy (hU3NYecKoMy JHUIYy (CYyOBEKTY MEepCOHAIBHBIX JAHHBIX)
(m. 1 ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

00paboTKa TEPCOHANIBHBIX JaHHBIX pabOoTHWKAa - Jr00oe JeiicTBUe (omepanus) WU
COBOKYIIHOCTb  JE€HCTBMI  (omepamuii), COBEpIIAEMBIX C  HCIIOJIB30BAHUEM  CPEICTB
aBTOMaTHU3aly Win 0e3 HCIOJIb30BaHUs TAKUX CPEICTB C NEPCOHAIBHBIMU JaHHBIMU, BKIHOUYAs
cOop, 3amuch, CUCTEMATU3allMI0, HAKOIJICHNUE, XpaHeHHE, yTOYHeHHEe (0OHOBIICHHE, H3MEHEHUE),
U3BJICUECHUE, MHCIIOJIb30BaHUE, TMepeAady (pacmpocTpaHeHHe, TMpeaocTaBiIeHHe, TOCTYyI),
obe3nuunBanue, OJOKHPOBAHHE, yHaleHUE, YHUYTOKEHUE MEPCOHANBHBIX AaHHBIX (M. 3 CT. 3
®denepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

pacmpoCTpaHEeHUE MEPCOHANBHBIX JIaHHBIX - JICHCTBUS, HANpABICHHBIE HA PACKPBITUE
NEPCOHANBHBIX JAHHBIX PaOOTHUKOB HEONpenesleHHOMY Kpyry juil (m. 5 ct. 3 ®denepanbHOro
3akoHa ot 27.07.2006 N 152-D3);

[PEOCTaBICHNE MEePCOHANBHBIX JAHHBIX - JEHCTBHUS, HaIpaBlIEHHbIE HA PACKpBITHE
MePCOHATBHBIX JAHHBIX PA0OTHUKOB OMPECICHHOMY JIMIY WU ONPEACICHHOMY KpyTy JuIl (11. 6
cT. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

OJOKMpOBaHME TEPCOHANBHBIX JAaHHBIX - BPEMEHHOE MpeKpaiieHue o0padoTku
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB (32 MCKIIOYEHHEM CIIy4yaeB, eciau oOpaboTka HeoOXxoauma
JUIsl YTOYHEHHUs TMEepPCOHANIbHBIX AaHHBIX) (. 7 cT. 3 denepanbHoro 3akona ot 27.07.2006 N
152-@3);

YHUYTOXKEHHE TEPCOHANBHBIX JaHHBIX - JEHCTBUS, B PE3ylbTaTe KOTOPHIX CTAaHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBHUTBH COJIEp)KaHWE TIEPCOHANBHBIX JaHHBIX B HH()OpPMAIIMOHHON
CUCTEME TEPCOHATBHBIX JTaHHBIX PAOOTHUKOB U (WJIM) B PE3YNIbTAaT€ KOTOPHIX YHHUYTOXKAIOTCS
MaTepHuaIbHbIe HOCUTEH MEPCOHANBHBIX TAHHBIX PAOOTHUKOB (1. 8 cT. 3 denepasbHOTO 3aKOHA
o1 27.07.2006 N 152-®3);

00e3TMYrBaHue NEPCOHAJIBHBIX OAHHBIX - )IefICTBHﬂ, B pE3YJIbTaTC KOTOPBIX CTAHOBUTCA


http://blanker.ru/doc/polozhenie-o-personalnykh-dannykh

HEBO3MOXKHBIM ~ 0€3  HCHOJb30BaHUS  JIOTIONHUTEIbHOM  HMH(OpMalMu  ONpenenuTh
MIPUHAJICKHOCTD MEPCOHATBHBIX JAHHBIX KOHKPETHOMY paboTHUKY (1. 9 cT. 3 deaepanbHOrO
3akoHa ot 27.07.2006 N 152-D3);

uHpopMausi - cBeneHUs (COOOILIeHUs, JaHHble) HE3aBUCUMO OT (GOpMBI  HUX
IIPEICTaBIICHNUS;

JIOKYMEHTUpOBaHHasi UH(OpMalus - 3apUKCUpOBaHHAs HA MaTepUaIbHOM HOCHUTEJIE IIyTEM
JOKYMEHTUPOBaHUA HH(MOpMAIMg C PEKBU3UTAMH, IO3BOJISIOLIUMH OIPENIEIUTh TaKylo
MH(OPMAIMIO WK €€ MaTepUalIbHbII HOCUTENb.

2.2. Undopmanus, mnpexacraBisgeMas paOOTHUKOM MpHU TMOCTYIUICHMM Ha pPaboTy B
Kommnanuto, omkHa UMeTh JOKyMEeHTalbHYI0 Gopmy. [Ipu 3axiroueHun Tpy10BOTO 10roBOpa B
cootBeTcTBUM €O cT. 65 TK PD nuio, nocrynaromiee Ha paboTy, NpeabsBIsLET:

MACHOPT UM UHON JOKYMEHT, YOCTOBEPSIIOIINNA TUUHOCTH;

TPYZOBYIO KHUXKKY, 332 HCKIIFOUEHHEM CIIy4aeB, KOIJla JOTOBOP 3aKJIFOYAETCS BIIEPBBIE, WIN
pabOTHUK MOCTyMaeT Ha paboTy Ha YCIOBHUSIX COBMECTHUTEIbCTBA, WJIM TPYAOBas KHUXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPaTOil UJIH [0 JPYyTUM NPUUNHAM;

CTPaxoBO€ CBHUJIETEIHCTBO I'OCY/IaPCTBEHHOT'O IEHCUOHHOTO CTPAXOBaHUS;

JIOKYMEHTBI BOMHCKOI'O YU€eTa - JJIsl JIMLI, IOJUIEKANX BOMHCKOMY YUETY;

JIOKYMEHT 00 00pa3oBaHuU, O KBaJIU(PUKAIUU WIM HATMYUKM CHELMATBHBIX 3HAHUN - MPU
NOCTYIIJICHUU Ha paboTy, TpeOyIoIlyto ClieHalbHbIX 3HAHUN WITU CIIeLUaTIbHONU OATOTOBKH;

cBuaeTenscTBO 0 npucBoeHnr MHH (nmpu ero nannumuu y pabotHuka);

CIpaBKy, BbIAaHHY0 opranaMmu MB/] Poccuu, o Hannuuu (OTCYTCTBUM) CYAUMOCTH U (UJITH)
(akTa yroJOBHOIO IMpPECIIENOBaHUSA JUOO O MpPEKpalleHWU YrojJOBHOIO MpPECiEAOBaHUS I10
peadMIINTUPYIOIUM OCHOBAaHUAM (IIpU MOCTYIUICHUMH Ha paboTy, K KOTOPOH B COOTBETCTBHHU C
TpynoBeiM KopekcoM P® wnu uHbIM (hefepaabHbIM 3aKOHOM HE JIOIYCKAalTCA JIMLA, UMEIOINe
WIM  HMMEBIIME  CyOUMOCTb, IIOABEpraroIIMecs] WIM  IOABEPraBIIMECS  YTOJOBHOMY
IPECIIEI0BAHUIO).

2.3. Ilpu ocdopmiieHur pabOTHUKA OTICIOM KaJpOB 3aloJIHACTCS YHU(PHUIHUPOBAHHAS
dbopma T-2 "Jluynas kapTouka pabOTHUKA'", B KOTOPOM OTpakarOTCs CIEAYIOIINE aHKETHBIC U
ouorpaduyeckue JaHHbIE paOOTHUKA!

- ob6mme cBenenus (D.M.O., para poxAEHUS, MECTO POXKIACHUS, TPakIaHCTBO,
oOpa3oBanue, npodeccus, cTax padboTbl, COCTOSIHUE B Opake, MaclOPTHHIE JaHHbIE);

- CBEJICHUS O BOMHCKOM YUYETE;

- JaHHBIE O ITpHeMe Ha padoTy;

- CBeJIeHUs 00 aTTeCcTallly;

- CBE/ICHUS O TIOBBIIIEHHON KBaIU(UKAINHY;

- CBE/ICHUS 0 PO(eCCHOHATFHON TIEPETIOATOTOBKE;

- CBE/IEHUS O Harpajax (MOOUIPEHHsIX ), TOYETHBIX 3BaHUSX;

- CBEJICHUS 00 OTIYCKax;

- CBEJICHUS O COLIMAIIBHBIX TapaHTHsIX;

- CBEJICHUS O MECTE )KUTEIbCTBA O KOHTAKTHBIX TesedoHax.

2.4. B otnene xanpos Kommanuu co3naroTcs U XpaHATCS CIEAYIOLINE TPYIIIBI JOKYMEHTOB,
coJiep Kalliye JaHHble O pa0OTHUKAX B €IMHUYHOM WJIM CBOJTHOM BU/IE:

2.4.1. JIokyMeHTBI, CofieprKalliie IepCoHaIbHbIE JaHHbIE PA0OTHUKOB:

KOMIUIEKCHI JIOKYMEHTOB, CONIPOBOXKAAIOIINE Mporiecc 0(hOpMIICHHUST TPYIOBBIX OTHOIICHUN
Ipu IpuemMe Ha paboTy, epeBojie, YBOJIbHEHUY;

KOMIIJIEKC MaTE€pPHUAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO, IPOBEICHUIO COOECET0BaHUM C
KaHJM/1aTOM Ha JI0JKHOCTb;

IOJUIMHHUKH U KOTIMU ITPUKA30B (paclopsHKEHUI) 1Mo KaJpaM;

JIMYHBIC JIe1a U TPYAOBbIE KHUKKH;

Jiena, CoAeprKallue OCHOBAHUS K IIPUKA3y 110 JINYHOMY COCTaBy;

Jiena, cojeprKaliue MaTepualsl arTecTaluii paboTHUKOB;

Jienna, cofiepKalliie MaTepuaibl BHYyTPEHHUX pacciieloBaHul;



CIPaBOYHO-UH(OPMAIIMOHHBIN OaHK TaHHBIX 10 EPCOHAY (KapTOTEKH, XKYPHAIIbI);

MO/UIMHHUKM W KONUHM OTYETHBIX, aHAJUTHYECKHMX U CIPaBOYHBIX MaTepHalioB,
nepesaBacMbIX pyKOBOJACTBY KoMIlaHuy, pyKOBOJUTENSIM CTPYKTYPHBIX MOAPA3IECIICHU;

KOIIMM OTYETOB, HANpPABISEMBbIX B TOCYAapCTBEHHBIE OpraHbl CTAaTHUCTUKH, HaJOTOBHIE
MHCIIEKIIMH, BBILIECTOAIINE OpraHbl YIPABICHUS U JPYTHUE YUPEKICHUS.

2.4.2. JlokyMeHTAaIMs 110 OPraHU3alluK PadO0ThI CTPYKTYPHBIX MOAPA3ACTICHUN:

MIOJIOKEHUS O CTPYKTYPHBIX MOAPA3/IECIICHUSX;

JOJKHOCTHBIE HHCTPYKLIUK PaOOTHUKOB;

IIPUKa3bl, pacoOpsLKEHNUs, yKa3aHus pykoBojacTBa Komnanuu;

JIOKYMEHTBI [IJJaHUPOBAHMSI, yUeTa, aHalli3a U OTYETHOCTHU 110 BOIPOCaM KaJpoBOil pabOTHI.

3. O0paboTKa nepcoHaNbHBIX JaHHBIX PAOOTHUKOB

3.1. McrounukoM uH(poOpManuu 000 BCEX MEPCOHAIBHBIX IAHHBIX PaOOTHUKA SIBIISETCS
HETIOCPENICTBEHHO paboTHUK. Ecnmu mepcoHaibHBIE aHHBIE BO3MOXXHO TONYYHTH TOJNBKO Y
TpeTbell CTOPOHBI, TO PAOOTHHUK JOJDKEH OBbITH 3apaHee B MHCbMEHHOW (opMme yBeJOMIIEH 00
STOM U OT HETO JIOJDKHO OBITh MOJIyYeHO MUCbMEHHOE coracue. Paboronarens 00s13aH cOOOIINTH
pabOTHUKY O WENAX, MPEeanojaraeMblX HMCTOYHHMKAX M CrIoco0ax MOMyyeHHs] MepCOHAIbHBIX
JAHHBIX, a TaKXe O TIOCIEJCTBHAX OTKa3za pabOOTHHWKA IaTh MUCHBMEHHOE COINIacCHe Ha HX
HOJTy4eHHeE.

3.2. PabGoronarens He UMeEeT IpaBa MOJydyaTb U OOpalaThIBaTh MEPCOHAJBHBIE TaHHBIC
pabOTHHMKAa O €ro pacoBOil, HAIMOHAJIBHOW MPHUHAIJIEKHOCTH, HOJIMTUYECKUX B3IVIAAAX,
pPENUTHO3HBIX W (QUIOCOPCKUX YOSIKIACHUAK, COCTOSHUHM 370POBbS, HHTUMHON >KU3HU. B
Cllydasix, HEIOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOILIEHUH, B COOTBETCTBUH CO
cT. 24 Koncturynuu P® paboronarens BpaBe moiyyarb U oOpalOaThiBaTh JAHHBIE O YaCTHOM
XKHU3HU paOOTHUKA TOJIBKO C €0 MUCbMEHHOI'O COIIACHsL.

3.3. OGpaboTka MepCcoOHATBHBIX JTaHHBIX PAOOTHUKOB pabOTOIATEIEM BO3MOXKHA TOJBKO C
UX coracus 1160 6e3 UX COoracHs B CIEAYIOUINX CIyJasx:

- IEPCOHAIIbHBIE TAaHHBIE SIBIISFOTCS OOIIETOCTYITHBIMH,

- TepPCOHAJIbHBIE JJaHHbIE OTHOCATCS K COCTOSIHUIO 3/10pOBbsI paOOTHMKA, U UX 00paboTka
HEoOXomuMa TSl 3aIIUTBI €r0 KU3HH, 3I0POBbS WM HWHBIX JKU3HEHHO BaXKHBIX HHTEPECOB
JPYTUX JIML ¥ TTOJTyYeHHE Corviachsl pabOTHHKA HEBO3MOXKHO;

- 1m0 TpeOOBaHHWIO TIIOJHOMOYHBIX TOCYIapCTBEHHBIX OpraHoB - B  CIydasX,
HPEAyCMOTPEHHBIX (peiepatbHbIM 3aKOHOM.

3.4. Pabotonarens BrpaBe oOpabaThiBaTh MEPCOHATIBHBIE JaHHBIE PAOOTHUKOB TOJBKO C MX
MUCHMEHHOTO COTIACHsl.

3.5. TlucbmeHHoe cornacue paOOTHHMKAa Ha OOpaOOTKy CBOMX IEPCOHAJIBHBIX JaHHBIX
JOTHKHO BKJTIOYATH B ceOsl:

- (hamwmmio, MMsI, OTYECTBO, aJpec CyObeKTa MEepCOHAJIbHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yAOCTOBEPSIOIIETO €T0 JINYHOCTh, CBEICHHUS O JIaTe BBIAAYHM yKa3aHHOTO JOKYMEHTa
¥ BBIJABILIEM €TO OpraHe,;

- HauMeHoBaHue ((haMUIIHIO, UM, OTYECTBO) U aJIpeC OMepaTopa, MOTyUarolIero COorliacue
CyOBEeKTa MePCOHATBHBIX TaHHBIX;

- 11eJIb 00pa0OTKH MEePCOHATBHBIX IaHHBIX;

- TIepeueHb MEePCOHANBHBIX JTAHHBIX, HA 00pabOTKYy KOTOPBIX JAeTCs corllache CyObeKTa
NEPCOHANBHBIX JTaHHBIX;

- TIepeyYeHb NEHCTBHI C IMEPCOHATBHBIMH JAHHBIMH, Ha COBEPIICHHE KOTOPBIX IAeTCs
cornacue, o0Iiee OMUCaHWe UCIOIb3yEMBIX ONEPaTOPOM CHOCOOOB 0OPaOOTKH MEPCOHANBHBIX
JAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JICHCTBYET COIIacue, a TaKKe MOPSAIOK €ro OT3bIBA.

3.6. Cornacue paboTHHKA HE TPeOyeTCs B CICIYIONINX CIIyJasiX:

- 00paboTKa MEepCOHANBHBIX JAHHBIX OCYHIECTBISIETCS Ha OCHOBAaHUU TpYyHOBOro Kojekca
P® wmm wmHOTO (QenepaabHOr0 3aKOHA, YCTAHABIMBAIOMIETO €€ IeNb, YCJIOBUS IONTYy4EHUS



NEepCOHANBHBIX JAHHBIX M KPYyr CyObEKTOB, IE€pPCOHAJIbHBIE JaHHbIE KOTOPBIX MOJIEeXkKAT
00paboTKe, a TaKKe OMPEIeTCHHOTO TTOJTHOMOYHS paboTOoIaTeIs;

- 00pa0oTKa MepCOHANbHBIX JaHHBIX B LENAX HUCIIOIHEHUS TPYAOBOTO J0TOBOPA;

- 0o0pa0oTka MepcOHANbHBIX JAHHBIX OCYIIECTBISIETCS Ui CTATUCTUYECKUX WM HHBIX
HayYHBIX LIeJIel IPU YCIOBUU 0053aTeIbHOTO 00e3TMYMBAHNS IEPCOHAIBHBIX JAHHBIX;

- 00paboTKa MepCcOHANBHBIX JAHHBIX HE0OX0uMa JUIsl 3aIIUThI )KU3HHU, 37I0POBBS MIIM UHBIX
KHU3HEHHO BaYKHBIX HHTEPECOB PaOOTHUKA, €CIIH MOTYUYEHHUE €ro COIIacus HEBO3MOXKHO.

3.7. Paborauk Kommnanuu mpeacTaBisieT B OTAEN KaapoB JOCTOBEPHBIE CBEIACHUS O cebe.
Otnen xaapoB NPOBEPSET JOCTOBEPHOCTD CBEICHU.

3.8. B cootBerctBuM co cT. 86 TK PD B mensax obecnedenus mpaB U cBOOO YeIOBEKA U
rpakJaHMHa pyKoBoauTeNnb KoMmaHMM M €ro 3akoHHbBIE, MOJHOMOYHBIE MPEICTaBUTEIN MpPU
00paboTKe TIEPCOHANBHBIX JJAHHBIX pPAOOTHUKA MJOHKHBI BBHITIONHATH CIEAYIONME OOIIre
TpeOoBaHUs:

3.8.1. OOpaboTka TEpPCOHATBHBIX JTaHHBIX MOXKET OCYIICCTBISATHCA HCKIIOYUTEIBHO B
Hensax odecredeHus: COOMI0CHUS 3aKOHOB WJIM MHBIX MPABOBBIX AKTOB, COAEHCTBHS paOOTHHUKAM
B TPYIOYCTpOIicTBE, 00ydeHHUH M TPO(PEeCCUOHAIBHOM MPOJBHKEHUH, OOECHEUEHUs! JTUYHOMN
0€30MmacHOCTH pPa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBINOIHAEMOM paboThl U
o0ecrevyeHrs COXpaHHOCTH UMYLIECTBa.

3.8.2. Ilpu onpenenenun oobema U cofepxKaHus 00padaThIBAEMBbIX MEPCOHAIBHBIX TAHHBIX
paboTtoparenb IoJKeH pykoBoacTBoBarhesi Konctutyumenr P®, TpynoBbim komgexkcom PD u
UHBIMH (pesiepaibHbBIMU 3aKOHAMHU.

3.8.3. Ilpu npuHATHN pEIICHH, 3aTparuBarOIMX HHTEPEChl pabOTHHKA, paboToaarens He
UMEET IIpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAaHHBIX, MOJYYEHHBIX O HEM MCKIIOUUTENILHO B
pe3yabTare uX aBTOMaTu3upoBaHHON 00pabOTKHU WM 3JIEKTPOHHOTO MOJIy4YEHHUS.

3.8.4. 3amura nepcoHaJbHBIX JaHHBIX paOOTHUKA OT HEIPABOMEPHOI'O UX UCIOJIb30BAHUS,
yTpaThl obecreynBaeTcss pabOTOAATENEM 3a CUET €ro CpeACTB B IOPSIKE, YCTaHOBICHHOM
(benepanbHBIM 3aKOHOM.

3.8.5. PaGoTHHMKM M WX NPEACTABUTENU JOJKHBI ObITh O3HAKOMJIEHBI TOJ PACIHCKY C
JnokymMeHTamMu KommaHuu, ycTaHaBIMBAIOIUMH MOPSIOK 00pabOTKU MEepCOHANBHBIX JaHHBIX, a
TaKkke 00 UX IMpaBax M 00s13aHHOCTAX B 3TOM 00JIaCTH.

3.8.6. Bo Bcex cimyyasx oTka3 paOOTHUKA OT CBOMX IPaB Ha COXpPAHEHUE U 3aLIUTYy TailHbI
HEJCHCTBUTEICH.

4. Ilepenada nepcoHaNBHBIX JAHHBIX

4.1. Tlpn mepenaue mepcOHAJIBHBIX MaHHBIX pabOTHUKA PabOTOAATENh MOJKEH COOII0IATh
clleyrome TpeOoBaHMs:

4.1.1. He cooOuarh nepcoHajibHbIE JaHHbIE pAOOTHUKA TPEThEN CTOPOHE 0€3 MMChbMEHHOTO
cormacus pa0OTHMKA, 33 WCKIIOUCHHEM CJIydaeB, KOTAa JTO HEOOXOAMMO B LEINAX
npeaynpexKaACHUA yrpo3bl XU3HU U 300POBBIO pa6OTHI/IKa, a TaKKC B ClIy4dasaX, YCTaHOBJICHHBIX
(benepanbHBIM 3aKOHOM.

4.1.2. He coolmarp mepcoHaabHbIC TaHHBIE PaOOTHHKA B KOMMEPYECKUX IIENIIX 0e3 ero
nucbMeHHoro cornacus. OOpaboTka nMepcoHalbHBIX JAaHHBIX PAOOTHUKOB B LIENAX MPOABHIKEHHS
TOBapoOB, PabOT, YCIYT HA PHIHKE MyTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C MOTEHIIUAIBHBIM
HOTpeOUTENeM C TOMOIIBIO CPEACTB CBS3HM JOIYCKAeTCS TOJBKO C €ro MpPEeABapUTEIHLHOTO
coryacusi.

4.1.3. IlpenynpeauTs W, TOJYYHBIIMX IEPCOHAIBHBIC JaHHbIE PAOOTHHKA, O TOM, 4TO
OTU HOAaHHBIC MOT'YT OBITh HMCIHOJIL30BaHbl JIUIIL B oeisix, OJsd KOTOPBIX OHHU COO6HIGHI)I, n
TpeOOBaTh OT THX JIHII IIOATBEPIKIACHUE TOTO, YTO ATO MPABUIIO cOOMoAeHO. JInma, moryJuBIIme
IepCOHaJbHBIC  JaHHBIE  Pa0OTHHKA,  00sf3aHBI  COONIONATh  PEXHM  CEKPETHOCTH
(xoHuaenmanpHoCcTH). Jlannoe [lonoxkenune He pacrpocTpaHseTcss Ha 0OMEH epCOHATbHBIMU
JaHHbIMH pa6OTHI/IKOB B IOpSAAKE, YCTAHOBJIICHHOM (bel[epaJII)HI)IMI/I 3aKOHaMHU.



4.1.4. OcyumecTBisaTh Nepefadyy IEpPCOHANbHBIX JaHHBIX pabOTHUKOB B Hpeaenax
Komnanuu B cooTBeTcTBUM ¢ HacTossuuM [lomoxxeHneM.

4.1.5. Pazpemarp JOCTYIl K MEpPCOHAIBbHBIM JIAaHHBIM DPAOOTHHKOB TOJBKO CIIELHUAIBHO
YIOJIHOMOYEHHBIM JIMIIAM, IIPU 3TOM YKa3aHHbIE JIMIIA JOKHBI UIMETh MTPaBo MOJy4YaTh TOJIBKO T€
HepCOHaJbHbIE JaHHbIE, KOTOPbIE HEOOXOAMMBI [Tl BBIMIOJIHEHHS] KOHKPETHON (QYHKITUH.

4.1.6. He 3ampammBars HHPOPMAIIHIO O COCTOSIHUM 3I0POBBsS paOOTHHKA, 32 UCKIIFOUEHUEM
TEX CBEJIEHHH, KOTOpbIE OTHOCATCS K BOINPOCY O BO3MOXKHOCTH BBINOJHEHHS PAaOOTHUKOM
TPYOBOU (DYyHKITHH.

4.1.7. TlepenaBaTh NepcOHANbHbIE JaHHbIE PaOOTHUKA €ro 3aKOHHBIM, MOJHOMOYHBIM
MIPEJICTAaBUTENSIM B TMOPSAIKE, YCTAaHOBIEHHOM TpynoBbIM KozekcoM P®, u orpaHuumBaTth 3Ty
UH(POPMAIIUIO TOJIBKO TEMH MEPCOHAIBHBIMHU JaHHBIMU, KOTOPBIE HEOOXOUMBI /7151 BHITIOJTHEHUS
yYKa3aHHBIMH MPEICTABUTEISAMHU UX QYHKIIUH.

4.2. IlepcoHanbHble TaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OT/IENE KAJpPOB.

4.3. [lepcoHanbHble 1aHHbIE PAOOTHUKOB MOTYT OBITh OJIYYE€HBI, IPOXOAUTH JaTbHEHIIYIO
00paboTKy M mepenaBaThCsi HAa XpaHEHUE KaK HAa OyMa)XHBIX HOCHUTENSX, TaK U B AJIEKTPOHHOM
BUJIE (ITOCPEICTBOM JIOKAJIbHOM KOMITBIOTEPHOU CETH).

4.4. Ilpu nomyyeHUH MEPCOHANBHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIIOUEHUEM CIIy4aeB,
€CJIM NePCOHAIbHbBIE JAHHBIE SBIISIFOTCS O0IIENO0CTYIHBIMU) paboToAaTeNb 10 Hayaia o0paboTKu
TaKUX MEPCOHATBHBIX JAHHBIX 00sI3aH MPEJOCTaBUTh PAOOTHUKY CIIEIYIOIYI0 HH(OPMAIIHIO:

- HauMeHoBaHue ((haMuiInsi, UM, OTYECTBO) U aJIpEC ONepaTropa WM €ro NpeACTaBUTENs;

- esb 00pabOTKY MEPCOHANBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IIpeinoJiaraéMble M0JIb30BaTEIH IEPCOHATIBHBIX TaHHBIX;

- yCTaHOBJICHHbIE (pesiepaibHBIMU 3aKOHAMU IIpaBa CyObeKTa MEePCOHAIbHBIX TaHHBIX.

5. JIoCTyT K MepCOHaTbHBIM JIAaHHBIM PaOOTHUKOB

5.1. IlpaBo pocTyma K mepCOHAIBLHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- pykoBoautens Kommnanuu;

- pabOTHUKH OT/ENAa KaJApOB;

- paOOTHUKH OyXranaTepuu;

- HaYaJIbHUK OTJIeJla YKOHOMUYECKON Oe3zomacHocTH (MHpopMarus o pakTHIECKOM MeCTe
MPOKUBAHUS U KOHTAKTHBIE TelIe(OHBI paOOTHUKOB);

- paboTHHMKM cekpeTapuara (MHPopMalsg O (PaKTUYECKOM MECTe€ TMPOXKHBAHUS U
KOHTaKTHbIE Tee(OoHbl paOOTHUKOB);

- HAYaJIbHUK OTJeNa BHYTPEHHEr0 KOHTPOJIS (JOCTYN K TMEPCOHAIBHBIM JIaHHBIM
pabOTHHUKOB B XOJI€ TNIAHOBBIX MPOBEPOK);

- PYKOBOJAWTENN CTPYKTYPHBIX TOJPA3IEICHUH M0 HAMPABICHHUIO ACSITEIBHOCTH (IOCTYH K
MEPCOHANBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOAPa3ACIeHuUs).

5.2. PaborHuk Kommanuu umeer mnpaso:

5.2.1. TlomyuaTh AOCTyH K CBOMM IE€PCOHAIBHBIM JaHHBIM U O3HAKOMJICHHE C HUMH,
BKJIIOUasi MpaBO Ha O€3BO3ME3JHOE MOJYYCHHWE KOMHH JIIOOOW 3alucH, COAepKalei ero
MEPCOHANBHBIE TaHHBIE.

5.2.2. TpeboBarb OT paboTonaTens yTOUYHEHUS, UCKITIOUCHUS WU UCTIPABJICHHS HETIOTHBIX,
HEBEPHBIX, YCTapeBIINUX, HEIOCTOBEPHBIX, HE3aKOHHO TMONYYCHHBIX WJIM HE SBISIOLIIUXCS
HEOOXOAMMBIMU JIJIs1 PA00TOATENS IEPCOHAIBHBIX JaHHBIX.

5.2.3. Ilomyyats ot paboTonarens:

- CBEIEHHs O JIMIaX, KOTOPhIe MMEIOT JOCTYIl K MEPCOHAJIBHBIM JTAHHBIM WM KOTOPBIM
MOYKET OBITH MPEIOCTABJIECH TAKOW JOCTYI;

- IepeYeHb 00padaThIBAEMBIX TIEPCOHAIBHBIX JAHHBIX U UCTOYHHUK HX TIOTYUYCHHUS;

- CPOKH 00pabOTKH MEePCOHATBHBIX IAHHBIX, B TOM YUCJIE CPOKH UX XPAHECHHUS,

- CBEICHUS O TOM, KAaKHE IOPHIMYECKHE IOCIEACTBUS JIs CyObeKTa MepCOHAIbHBIX
JAaHHBIX MOXKET TIOBJIEYb 32 cOO0M 00padOTKa ero NepCcoOHAIbHBIX JaHHbBIX.

5.2.4. TpeboBarb H3BemIeHUs pabOTOMATETIEM BCEX JIMII, KOTOPBIM paHee ObUIM COOOIIEHBI



HEBEpHbIC MJIM HEMOJHbIE MEePCOHAJbHBIC JaHHbIE, 000 BCEX TMPOU3BEIACHHBIX B HHUX
WCKITIOYEHUSX, UCTIPABICHUAX WM JOMOTHEHUSX.

5.2.5. O6xanoBaTh B YIOJIHOMOYEHHBIN OpraH MO 3alluTe MpaB CyOBbEKTOB MEPCOHATBHBIX
JaHHBIX WK B CyAeOHOM MOpsiAKE HENpaBOMEpHBIE NEHCTBUS WM Oe3neicTBUs paboToaarens
npu 00paboTKe U 3aIIUTE €T0 NePCOHATBHBIX JaHHBIX.

5.3. KomupoBaTh W JenaTh BBIIUCKU IEPCOHAJBHBIX NAaHHBIX paOOTHHKA pa3peliaercs
UCKJIIOYUTENBHO B CIYKEOHBIX LENIAX ¢ MUCbMEHHOTO pa3pelieH s HauyalbHUKA OT/IeNa KaJpOB.

5.4. Tlepemaua wHpOpMaIMu TPEThEl CTOPOHE BO3MOXKHA TOJBKO MPH MHUCHMEHHOM
corviacuu pabOTHUKOB.

6. OTBETCTBEHHOCTD 32 HApPYIICHHE HOPM, PETYITHPYIOIINUX
00paboTKy MepCcOHANTBHBIX JAHHBIX

6.1. PabGornukun Kommanuu, BHMHOBHBIE B HapyIICHHWH TMOpsAJKa OOpalieHus C
IIEPCOHAIBHBIMU JaHHBIMU, HECYT JUCLMIUIMHAPHYIO, aIMMHHUCTPATUBHYIO,
IPa)KAaHCKO-TIPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (erepaibHbIMU
3aKOHaMH.

6.2. PyxoBomutens Kommanuu 3a HapylieHHe MOpsAIKka OOpalleHUs ¢ NEepCOHAIbHBIMU
JAHHBIMU HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COMIACHO CT. CT. 5.27 u 5.39 KoAIl P®, a
TaK)K€ BO3MeEIlaeT pPAaOOTHUKY yuiepO, NPUUMHEHHBIH HENpPaBOMEPHBIM HCIOJIb30BaHUEM
UH(pOpMAIUH, CoAeprKallel NepCcoHaIbHbIE JaHHbIE 00 ’TOM pabOTHUKE.



